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IIT Kanpur Research and Technology Park Foundation 

Notice Inviting Request for Proposal 

 

Date: 4 September 2024 

 

The Chief Operating Officer, on behalf of the Board of Directors, IIT Kanpur Research and Technology 

Park Foundation (Technopark@iitk) invites proposals from the eligible and experienced contractors for 

the below mentioned work. 

 

S. No. Name of Work Tender Fees (Rs) 
(Non- Refundable) 

Earnest Money 
Deposit (Rs) 

Estimated Cost 
of Work (Rs) 

1. 

Request for Proposal for 

“Execution of Interior Works 

for Offices and other Utility 

Spaces at Levels 1, 2, 4 & 5 

of the Technopark @iitk 

Phase I Building at IIT 

Kanpur Campus in EPC 

Mode”. 

1000.00 + 18% GST 2,50,000.00 
2,50,00,000.00 
(Inclusive GST) 

 

1. The Bidders are requested to submit the ‘Tender Fees’ in the office of the “Technopark@iitk, 

Opposite NCC, IIT Kanpur” in the form of a Demand Draft (DD)/ Bankers Cheque in favour of “IIT 

Kanpur Research and Technology Park Foundation” payable at Kanpur. 

2. The Bidders are requested to submit the ‘Earnest Money’ in the form of FDR in the name of “IIT 

Kanpur Research and Technology Park Foundation” of any recognised bank. 

3. The last date for submission of proposal as explained in the RFP document is 17th September 2024 

in the office of “Chief Operating Officer, Room No. TP-106, First Floor, Technopark@iitk, Opposite 

NCC, IIT Kanpur Campus” up to 5:00 PM. 

4. The receipt of tender fees and EMD should be submitted in the separate envelope along with the 

submission of RFP. 

Chief Operating Officer  

Technopark@iitk 

Opposite NCC  

IIT Kanpur 

Telephone: 8009210904 

email: coo@technoparkiitk.com 

 

  



REQUEST FOR PROPOSAL (RFP) 

2 
 

IMPORTANT INFORMATION: 

 

Single Point of Contact (SPOC) for this solicitation:  

Ms. Reema Mittal, COO, Technopark@iitk 

Email: coo@technoparkiitk.com 

Mobile: +91-8009210904.  

 

Any queries related to the RFP must be submitted via e-mail or in writing to the COO, Technopark@iitk 

by 08.09.2022. No additional project questions will be addressed after this date. A response addendum 

listing all questions received and their responses will be shared by 10.09.2024 to the agencies. The 

Proposal must be submitted to the SPOC by 5.00 PM on 16.09.2024 along with a digital copy.  

 

TARGET SCHEDULE OF EVENTS 

 

Issue of RFP document 04.09.2024 

Deadline for receipt of questions 07.09.2024 

Pre-Bid meeting and Site Visit 09.09.2024 

RFP Questions responses 10.09.2024 

Receipt of RFP Proposals 17.09.2024 up to 5.00 PM 

Technical Presentation by qualified bidders 

On 20.09.2024, Time shall be informed 

Venue: Conference Room, First Floor, 

Technopark@iitk, Opposite NCC, IIT Kanpur.  

Intended date for Award of work  30.09.2024 (Tentative) 

 

  

mailto:coo@technoparkiitk.com
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1. BACKGROUND 

IIT Kanpur Research and Technology Park Foundation (brand name, Technopark@iitk) is a not-for-profit 

Section 8 company registered under the Companies Act 2013. The company has been operating since 

March 2019 under the aegis of IIT Kanpur. With the primary vision of accelerating and deepening the 

industry-academia collaborations to strengthen the R&D ecosystem in the country, Technopark@iitk 

invites industry across domains to co-locate their R&D offices within its premises and work closely with 

the IITK research community. 

Many companies have already started customizing and designing their licensed spaces within 

Technopark@iitk Phase I building as per their requirements. Since Technopark@iitk is the emerging 

face of Industry-IITK R&D collaborations and will be a hub for industry, it plans to design its interiors 

and common utility areas spread across four floors. 

 

2. SCOPE OF WORK 

The bidder shall be responsible for planning, designing, and executing the Interior Works for Offices 

and other Utility Spaces for Technopark@iitk at Levels 1, 2, 4 & 5 of the Technopark@iitk Phase I 

Building at IIT Kanpur Campus in EPC Mode. The proposals are invited only for the hatched spaces of 

enclosed plan of Levels 1, 2, 4 & 5 of the building.  

The scope of work shall thus include: 

1. Determining client needs and establishing functional and aesthetic goals. 

2. Preparing inventory of existing furnishings and other items to be reused. 

3. Space plans with all interior designs for the designated spaces of Technopark@iitk at Levels One, 

Two, Four and Five (1, 2, 4, 5) of the Technopark@iitk Phase I Building. This will include material, 

finish and furnishings analysis, recommendations, and specifications. 

4. Suppling installation and commissioning of all the interior works (wall panelling, wallpaper work, 

film on the glass wall, if any, curtains, etc.) as per the approved planning and designing by the 

authorised representative of Technopark@iitk on the various cement plastered/ glass walls of the 

floors/windows. 

5. The sizes of the spaces are fixed cannot be changed. The bidders should make efforts to utilize 

the existing material. 

6. Specialised flooring (other than vitrified/granite) in the suggested areas as per the approved 

designs.  

7. Planning/ designing/ suppling and installation for workstations, office furniture and other utilities 

spaces, as per the approved designs, brands, and specifications. 

8. Planning and designing for the electrical works required for offices, workstations, and other 

utilities. 

9. The modifications in the electrical wiring, fixtures, switch boards within the space from the 

distribution box.  If the electrical load is proposed to be increased, the electrical cable/ wiring is 

to be in the scope of bidder. 
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10. Suppling, installation, testing and commissioning with all accessories and requirement of 

integration with the existing system of the building for access control for all the offices and 

working areas as per the requirement of the company. 

11. Suppling, installation, testing and commissioning with all accessories and requirement of 

integration with the existing system of the building for surveillance cameras (i.e., CCTV) at 

strategic locations. 

12. Planning, designing, suppling, installation, testing and commissioning for entire internet work for 

all offices and workspaces including WIFI arrangements. 

13. Any changes in fire sprinklers, smoke detectors will be in the scope of bidder. 

14. Any changes proposed in air-conditioning ducts, grills, diffuser etc shall be in the scope of bidder. 

15. The designing and execution of partitions if any shall be in the scope of work including 

modifications in partitions. 

16. Sound and acoustic design in specific areas like Conference room, Meeting rooms, Training rooms 

and Auditorium. 

17. Coordinate fine art and decorative accessories, graphic design and signages. 

 

3. PROJECT TIMELINES 

The time-period of contract for planning, designing, and execution shall be One hundred and twenty 

days (120) from the date of issue of the ‘Letter of Intent’. The work shall be carried out in two phases 

starting with the most critically required common spaces to other remaining spaces spread across 

Levels 1, 2, 4 & 5. This proposal is invited only for the hatched spaces of enclosed plan of the building. 

 

4. ELIGIBILITY CRITERIA 

 

1. The Bidder may be a consulting firm, involved in rendering architectural, engineering, and interior 

design services with a minimum of ten (10) years of experience preceding the date of the 

submission of the EOI offer. 

2. The Bidder should have successfully completed architectural, engineering, and interior designing 

work of minimum one of contract value Rs 1 Cr or above; or two works of Rs 0.90 Cr each; or three 

works of Rs 0.75 Cr during the last three financial years.  

3. The Bidder must have executed at least one work in an academic institution/govt./PSU 

organization. 

4. The Bidder’s average financial turnover for the last 3 financial years should be a minimum of Rs 3 

Cr.  

5. The Bidder should have a team of experts and supporting professionals including the Architects, 

Electrical Contractors, Contractors for LV works like CCTVs etc., with minimum 5 years of work 

experience.  
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6. The Bidders must have at least one functional office in India in operations for the preceding at 

least five (5) years from the date of the submission of the EOI offer. 

7. The Bidders should not be under liquidation, court receivership or similar proceedings. The bidder 

is ineligible to submit a proposal, if it or any of its constituents has been barred or blacklisted by 

any Central and/or State Government / autonomous institutions / university / public sector 

organization in India. 

8. The Bidder should have, during the preceding five years from the date of the submission of the 

EOI offer, neither failed to perform on any agreement, nor been expelled from any project or 

agreement nor have any agreement terminated for breach by the Bidder. 

 

5. GENERAL SERVICES 

 

1. All the reports, drawings, 3D visual renderings, presentations, and other documents to be 

submitted in fulfilment of the scope of services shall be in 1 set each of printed copies and soft 

copies in the formats and scales as required for the fulfilments of the scope.  

2. The Bidder shall be responsible for rechecking all the architectural and MEP services plans and 

reports provided by the company to ensure that the ground conditions match with the plans and 

reports.  

3. The Bidder shall get the approval of samples of all the materials before procurement and execution 

from the company’s authorized representative.  

4. The lead bidder shall maintain organizational/governance structure, between the various agencies 

to the satisfaction of the company, to ensure effective completion of the work within the scope of 

services of various agencies.  

5. The Bidder shall be required to participate in all meetings as and when sought by the company. 

The status/designation/qualifications of the representative(s) who will be allowed to deal/interact 

with the company and/or its representatives shall be a matter of discretion of the company; and 

the decision of the company in this regard shall be final and binding on the contractor. 

 

6. SCHEDULE FOR SUBMITTING PROPOSALS 

 

1. The Bidders shall submit their respective Technical and Financial Proposals in the form and manner 

as specified in the RFP, along with the Cover Letter (Annexure A). The Technical and Financial 

proposals shall be placed in two separate sealed envelopes, and clearly marked ‘Technical 

Proposal’ and ‘Financial Proposal’, respectively. These two envelopes shall thereafter be placed in 

one sealed envelope clearly marked as “Expression of Interest (EOI) and Request for Proposal 

(RFP) for Designing and Execution of Interior Works for Offices and other Utility Spaces at Levels 

1,2,4,5 of Technopark@iitk Phase I Building” with the name of the Bidder and the contact details 

written thereon. 

 

2. The duly completed proposals with all relevant documents must be submitted by 17th September 

2024 on or before 5:00PM at the following address (registered/speed post): 
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Chief Operating Officer 

Room TP-106, First Floor 

Technopark@iitk 

Opposite NCC 

Indian Institute of Technology Kanpur 

GT Road, Kalyanpur, Kanpur-208016 

Uttar Pradesh, India 

Tel. 8009210904 

3. Technopark@iitk takes no responsibility for delay, loss, or non-receipt of the proposals sent by 

post/courier. Technopark@iitk takes no responsibility for any expense incurred by the Bidder in 

connection with the preparation and submission of the EOI to the company. 

4. Incorrect, incomplete, inadequate information may lead to rejection of the application.  

5. The Bidders shall submit self-attested copies of certificates, work orders, appointment letters, 

agreements, references, etc. as proof of eligibility. 

6. Technopark@iitk reserves the right to reject any application without disclosing the reasons. 

7. Technopark@iitk will not provide any explanation to the Bidders related to the selection process. 

The decision of the company in this respect shall be final and binding on all bidders. 

8. The information contained in this document reflects various assumptions and assessments based 

on the current understanding of the company. In no way, it necessarily contains all the information 

that each bidder may require to develop and submit its technical and financial proposals.  

9. The bidders are advised to visit the site at their own cost and note the existing finishing of the 

proposed spaces to design and execute. 

10. The bidders are required to make their own assessment and satisfy themselves fully with all 

aspects of the site conditions, local environment, functional requirements that may be required 

for development of the design and its execution. 

11. The Defect Liability Period (Maintenance Period) shall be 12 calendar months starting from the 

date of handing over. The Bidder shall promptly repair or rectify all Defects and deficiencies 

observed by the Company Authorised Person during the Defects Liability Period within a period of 

15 (fifteen) days from the date of notice issued by the Company Authorised Person, in this behalf, 

or within such reasonable period as may be determined by the Company Authorised Person at the 

request of the Bidder.  

 

7. CONTENTS TO BE SUBMITTED 

The Technical proposal should demonstrate that the Bidder has developed an understanding of the 

COMPANY’s work ethos and requirements with reference to the scope of work mentioned in Clause 2. 

The Bidder must submit the designs of interiors and furnishing etc., required to complete the scope of 

work for the enclosed floor plans of the Levels 1, 2, 4, 5 of the Technopark@iitk Phase I Building.  
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The Bidder shall submit a power-point presentation including the contents listed below in a USB drive 

along with the submission package for the technical proposal. All drawings, designs and layouts must 

be submitted in (.pdf) format. 

The Technical proposal should include: 

1. Brief introduction of the lead firm. (CIN, PAN, GST) 
 

2. List of similar projects undertaken with their completion certificate. 
 

3. Name and details of associate firms for architecture/ interior design work with their experience 

certificate, if any.  
 

4. Name and details of associate firms of electrical and LV works. 
 

5. Project plan and draft proposal for interiors. 
 

6. Work plan for the entire scope of work. 
 

7. List of proposed make/brands for various material required for the entire scope of work. At least 

three makes of every material should be provided. The CLIENT has the right to select any one of 

them. 
 

8. Turnover of the Bidder firm. (Audited Financial Statements) 
 

The Financial proposal should be submitted on the Bidder’s letterhead for various subheads as given 

in Annexure B, and should be complete, unconditional, and free from any computational errors. The 

price quoted shall be quoted lumpsum in each subhead and in Indian rupees only.  

The financial bid form is indicative.  The cost with tentative quantity of all the proposed items, 

modifications, furniture, etc. should be quoted. The work shall be awarded on the total cost. Any 

increase/ decrease in the quoted quantities during execution of work shall be considered on unit price 

for that item. Any additional item executed with the approval of the Client shall be paid at the market 

rate. 

 

8. EVALUATION OF PROPOSALS  

The submitted proposals shall be evaluated by an independent Committee (jury) as per the broad 

evaluation criteria mentioned in the RFP. The committee shall be appointed by the Board of 

Technopark@iitk. It will follow a two-tier system, with separate evaluation of technical capability and 

financial bid. A merit list shall be prepared of the technical score.  

Each bidder will be allowed a maximum of 20 minutes to present their proposal followed by 10 minutes 

of further interactions with the committee members.  

Each proposal shall be awarded a Technical Score (TS). The points commensurate to the evaluation 

criteria are: 

 

Evaluation Criteria (Technical proposal) Max. Points 

i)  Consultancy Firm’s specific experience  15 
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ii)  Methodology 

a. Adaptability to site and response to context 

b. Environmental consciousness   

c. Sustainability and maximum use of spaces  

 

15 

15 

15 

iii)  Approach to design including drawings, sketches, diagrams, and any 

other information that can concisely and yet comprehensively 

explain the bidder’s concept philosophy and design approach. 

15 

iv)  Key professionals and associates firm proposed to be associated for 

the project with their experience and details. 
25 

 

Based on the above evaluation criteria, the committee shall evaluate the detailed technical proposals 

and list them in order of merit. The discretion and decision of the committee in respect of the Technical 

Score (TS) shall be final and binding on all without any right to appeal. The Technical Score (TS) of the 

applicants shall be announced before opening of financial bids.  

The Financial proposals of top three technical scorers shall be opened in presence of the contractors 

or their representatives who choose to attend. After opening of the financial proposals, the work will 

be awarded to the lowest bidder. 

 

9. AWARD OF CONTRACT 

 

1. The selection procedure as mentioned above does not, in any way, automatically confer any right, 

whatsoever, on any bidder for the award of work. 

2. The company reserves the right to award the whole work to any other shortlisted bidder or its 

constituents or its contractors or sub-contractors as it may deem fit.  

3. The Company will inform the Bidder through a ‘Letter of Acceptance of offer’ by email/letter about 

its selection.  

4. The Bidder shall, thereafter, sign the contract agreement (Annexure D) within 10 days of the issue 

of such letter.  

5. The technical proposal as submitted by the successful Bidder shall not be deemed to be the final 

design proposal. The Bidder must meet and discuss with the authorized representative(s) of the 

company and prepare the final design as per the company’s requirements. 
 

 

10. OTHER CONDITIONS 

 

1. Each proposal must be duly supported by clearly referenced data presented in a logical and 

quantifiable format.   

2. All proposals must be based on clearly referenced best practices and technologies, and must 

respect clearly identified and listed local constraints, resources, and skills.  
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3. The company reserves the right to seek more details regarding the proof of qualifications, 

experience, and capabilities of the key personnel/associated firms.  

4. The company reserves the right to issue corrigenda and addenda to this RFP document which shall 

be binding on all the bidders.  

5. The company reserves the right to amend, alter, modify, add and/or delete in part or full any 

requirements or terms and conditions contained in the RFP document at any other time during 

the selection process, which shall be binding on all the bidders. 

6. All dates, place and time are subject to change and the latest information and clarifications, if any, 

shall be communicated to the bidders through emails.  

7. The documents, and other information provided by the company or submitted by the bidders to 

the company shall remain or become the property of the company.  

8. All Intellectual Property Rights of the schemes and proposals submitted during the process of 

selection and ownership of all concepts, ideas and materials developed in the preparation of the 

same and set forth there in, and for which any prize money/award/reward has been accepted by 

any Bidder, shall rest with The Institute 

9. No explanation and/or justification in any aspect relating to the selection process shall be given, 

and the decision of the company shall be final and binding on all without any right to appeal.  

10. The company reserves the right to debar the bidder/terminate the agreement with the final bidder 

selected for award of work, at any period, should any of the document/certificates as submitted 

be found to be fabricated or false, or a material misrepresentation is made or discovered, or the 

bidder does not provide the requisite information as required by the company within the 

stipulated period.  

11. All provisions in this document are supplementary and complementary to each other and are not 

to be read in isolation. 

12. The facilities such as Conveyance, office space, machines, secretarial assistance, utilities, local 

services, etc. will have to be arranged by the firm at its own cost for proper completion of work. 

13. The Bidder must ensure to dispose of the debris generated during work safely and properly, with 

assistance from the authorized company official.   

 

11. PAYMENT OF FEES 

 

1. All prices as quoted and agreed under the Contract, whether lumpsum or percentage, shall remain 

fixed for the defined scope of work in the accepted technical bid excluding GST.  

2. The quoted prices shall be inclusive of all expenses relating to the performance of the contract for 

the entire period of the contract.  

3. Deductions because of Income tax and the statutory provisions shall be made by the Company, 

upon payment of work done or any other payments whatsoever to the contractor, as per prevalent 

rules/provisions.  

4. All payments made by the Company towards the contract for any purpose whatsoever shall be in 

the Indian rupees only.  

5. The schedule of payment shall be as per Annexure C. 
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ANNEXURE A 

COVER LETTER FORMAT (On Company’s letterhead) 

From:            Dated: 

……………………………………… 

………………………………………. 

To: 

COO 

Technopark@iitk 

Opposite NCC  

Indian Institute of Technology Kanpur 

G. T. Road, Kalyanpur, Kanpur-208016 

Uttar Pradesh, India 

Subject: Expression of Interest for the Interior Works for Offices and other Utility Spaces for 

Technopark@iitk at Levels 1,2,4,5 of Technopark@iitk building  

Dear Madam, 

We have examined the details given in the RFP Document provided by Technopark@iitk for the afore-

mentioned subject work. We have incorporated all the requirements of the RFP document in our offer. 

We also agree that Technopark@iitk, or their authorized representatives can approach individuals, 

employers, and organisations, to verify our competence and general reputation. 

We agree to abide by the terms and conditions of the selection process. We give consent for public 

exhibition and publication of the material submitted by us and shall not claim any royalty from 

Technopark@iitk in this regard.  

We are keen to work with Technopark@iitk, because………………………………………. (what motivates your 

firm to work with Technopark@iitk). Our design philosophy is based/has the tenets 

…………………………………… (key aspects of your approach to the practice of design, and how 

Technopark@iitk will benefit from the same.) 

Thank you. Yours faithfully, 

 

Signature of Bidder:  

Name of Signatory: 

Designation: 

Name and Address of Bidder Firm:  

Contact Number: 

Email:          Seal of the Organisation 

 

[Enclosure: Copy of Board Resolution/Authority Letter authorizing the representatives to sign on behalf of 

the firm.] 
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ANNEXURE B 

FINANCIAL PROPOSAL FORMAT TO BE SUBMITTED ON THE LETTER HEAD OF THE BIDDER  

 

To 

 

The COO 

Technopark@iitk 

Opposite NCC  

IIT Kanpur 

GT Road, Kalyanpur, Kanpur-208016 

Uttar Pradesh, India 

 

Subject: Financial Proposal for “Execution of Interior Works for Offices and Other Utility Spaces for 

Technopark@iitk at Levels 1,2,4,5 of Technopark@iitk Building at IIT Kanpur Campus in EPC 

Mode” 

 

Dear Madam, 

 

We have examined and understood the details given in the Request for Proposal (RFP) document and 

the Draft Agreement given with the RFP including the subsequent corrigendum / addenda / 

communication issued by the company and agree with all terms and conditions given therein.   

 

Our quotation for the scope of services described in the RFP are as follows:  

 

S. No. Name of Item Unit Quantity Amount 

1.  Space plans with all interior designs for the 

designated spaces of Technopark@iitk at Levels 

1,2,4,5 of the Technopark@iitk Phase I Building. This 

will include material, finish and furnishings analysis, 

recommendations, and specifications. 

Lumpsum   

2.  Suppling installation and commissioning of all the 

interior works (wall panelling, wallpaper work, film 

on the glass wall, if any, curtains, etc.) as per the 

approved planning and designing by the authorised 

representative of Technopark@iitk on the various 

cement plastered/ glass walls of the floors. 

 

  

a. Wallpaper Sq. m. 

b. Decorative panelling Sq. m. 

c. Acoustic panelling Sq. m. 

d. Any other type of panelling (Mention the type) Sq. m. 
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e. Curtains, Blinds with all fixtures Sq. m. 

f. Any type of film on the glass Sq. m. 

3.  Specialised flooring (other than vitrified/granite) in 

the suggested areas as per the approved designs.  

(Mention type of flooring) 

   

4.  Planning/ designing/ suppling and installation for 

workstations, office furniture and other utilities 

spaces, as per the approved designs, brands, and 

specifications. 

(Mention the type of workstations, office tables, 

chairs, and any other storage furniture etc.) 

Numbers   

5.  Planning and designing for the electrical works 

required for offices, workstations, and other 

utilities. 

The electrical conduits and wiring, providing, and 

fixing electrical switch boards in offices, 

workstations, and utilities spaces. The electrical 

work in panel rooms, corridors, toilets staircases, 

lifts and other common areas shall be carried out by 

the client. The electrical wiring from the panel 

rooms up to the distribution boards shall be carried 

out by the Client, the location, and the size of 

distribution board as per the requirement for 

various spaces shall be provided by the designer to 

the client. The electrical light fixtures for ceiling shall 

be carried out by the Client, the type of fixture and 

their location shall have to provide by the designer.  

(Mention the proposed numbers of points for 

5Amp, 15Amp and any other required MCBs, etc. to 

complete the job) 

Numbers   

6.  Suppling, installation, testing and commissioning 

with all accessories and requirement of integration 

with the existing system of the building for access 

control for all the offices and working areas as per 

the requirement of the company. 

(Mention the number of access control points) 

Numbers   

7.  Suppling, installation, testing and commissioning 

with all accessories and requirement of integration 

with the existing system of the building for 

Numbers   
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surveillance cameras (i.e., CCTV) at strategic 

locations. 

(Mention the number and types of cameras) 

8.  Planning, designing, suppling, installation, testing 

and commissioning for entire internet works for all 

offices and workspaces including WIFI 

arrangements.  

(Consider two number of LAN ports in each office, 

one number at each workstation, two numbers 

additional at each working space and required LAN 

ports to make entire floor WIFI enable) 

Lumpsum   

9.  Sound and acoustic design in specific areas like 

Conference room, Meeting rooms, Training rooms 

and Auditorium. 

Lumpsum   

10.  Coordinate fine art and decorative accessories, 

graphic design and signages. 
Lumpsum   

11.  Grand Total    

 

The GST as applicable shall be paid extra. All other taxes, duties, levies, transportation, insurance, etc., 

should be included in the quoted amount. 

 

The undersigned is fully authorised by M/s__________________ (Name of the Organisation) to submit 

this Financial Proposal.  

 

Thank you. 

 

Yours sincerely, 

 

 

Signature of lead Contractor / Authorized Representative of the Organization 

Seal of the Organisation, 

Date:        Place: 

Our GST No. is ___________ 
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ANNEXURE C 

SCHEDULE OF PAYMENT 

1. All payments will be released on the submission of the RA (running account) bills of work done at 

the site on a percentage basis. 

2. The Contractor must submit the Performa RA bill in duplicate of the work done every month latest 

by the 5th day of the next month. 

3. The Company will take three days to verify the bill from site and issue an approved copy of the 

bill after any variation/ deduction withheld amount etc. to the Contractor not later than five days 

of the submission of the bill. 

4. The Contractor will issue a GST invoice of work contract of exact amount of bill duly approved to 

the employer in-charge within the next two days. 

5. On submission of the GST invoice, the Company will release the payment within three working 

days. 

6. On each RA bill, 2.5% retention money will be deducted from the basic value of work done. 

7. Applicable TDS will be deducted from each RA bill. 

8. Mobilisation advance up to 10% can be released. The same shall be adjusted on each RA bill on 

prorate basis. 

9. An advance of 50% against the material can be released to the Contactor on submission of the 

proof of material at site with supporting documents like E-Way bill, delivery notes etc., to verify 

quantity. 
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ANNEXURE D 

CONTRACT AGREEMENT 

 

This Interior Designer CONTRACT (hereinafter called the “Contract”) is made on ________ October 

2024 at Kanpur Nagar, Uttar Pradesh. 

BY and Between 

IIT Kanpur Research and Technology Park Foundation, a company registered under Section 8 of the 

Companies Act, 2013 having Corporate Identity Number (CIN) U73100UP2019NPL113370 and 

promoted by the Indian Institute of Technology, Kanpur (IITK), a research and educational institution 

of national importance, established under the Institutes of Technology Act, 1961, enacted by the 

Parliament of Republic of India, hereinafter also referred as IIT Kanpur, having its registered office at 

Indian Institute of Technology Kanpur, Kalyanpur, Kanpur 208016, Uttar Pradesh (hereinafter referred 

to as the ‘COMPANY’ / “Technopark@iitk” which expression shall, unless repugnant to the context or 

meaning thereof, mean and include their legal heirs, successors, executors, administrators and assigns) 

and acting through its authorized representative, Prof. Amarendra Kumar Singh, Director of the FIRST 

PART; 

AND 

_______________________, a company incorporated under the provisions of the Companies Act, 

__________ having Corporate Identity Number (CIN) ____________________________________ and 

having its registered office at ________________________________________________________ 

(hereinafter referred to as the ‘Contractor’ which expression shall be deemed to mean and include its 

successors and permitted assigns) and acting through its authorized representative Name, Designation 

of the SECOND PART. 

The above-mentioned Licensor and the Licensee have hereinafter individually referred to as a ‘Party’ 

and collectively as “Parties”. 

WHEREAS 

1. The Company has requested the Contractor to provide the services as per the scope of work 

mentioned in the RFP (hereinafter called the “Services”). 

 

2. The Contractor having represented to the Company that they have the required professional skills, 

personnel, and technical resources have agreed to provide the Services as aforesaid on the terms 

and conditions set forth in this Contract. 
 

IT IS HEREBY AGREED BY AND BETWEEN THE PARTIES HERETO AS FOLLOWS: 

 

The mutual rights and obligations of the Company and the Contractor shall be as set forth in the 

Contract; in particular: 

 

1. The Contractor shall carry out the Services in accordance with the provisions of the Contract; and 
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2. The Company shall make payments to the Contractor in according with the provisions of the 

Contract. 

 

1.1 NOW THIS AGREEMENT WITNESSTH as follows: 

 

(a) In consideration of the payments to be made by the Company to the Contractor as here in after 

mentioned, the Contractor hereby covenants with the Company to execute and complete the 

works and remedy any defects therein in conformity in all respects within the provisions of the 

Contract. 

   

(b) The Company hereby covenants to pay the Contractor in consideration of the execution and 

completion of the works as per the scope of work to the satisfaction of the Company and upon 

remedying of any defects if any therein, the Contract Price or such other sum as may become 

payable under the provisions of the Contract at the times and in the manner prescribed by the 

Contract. 

 

1.2 The Parties agree specifically that the following documents attached hereto shall be deemed 

to form an integral part of this Contract and the expression “Contract” shall be construed and 

applied accordingly: 

 

Appendix-A Request for Proposal, Financial Proposal duly signed by the 

Contractor. 

 

Appendix-B Letter of Intent dated _______________ issued by the Company and 

Letter of Acceptance dated ______________ shared by the 

Contractor. 

 

Appendix-C  Schedule of Scope of Services (Clause 2 RFP document). 

 

Appendix-D Schedule of Payment (Annexure C of RFP document). 
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